
 
 
  
 

 

 

 

Herne Hill School, The Old Vicarage, 127 Herne Hill, London SE24 9LY   

T 020 7274 6336   F 020 7924 9510  E enquiries@hernehillschool.co.uk 

Gap Assistant 
Job description and person specification  
Required for September 2020 

 

Summary 

 

This position offers an excellent opportunity to learn about children, teaching and “life” in 

an exciting, stimulating environment and to earn a good salary during your gap year.  Our 

previous Gaps have all enjoyed their experience, which they feel has benefited them for 

the rest of their academic, professional and personal life. 

 

 

School background 

 

Herne Hill School is a well-established independent Pre-Prep and Nursery in South-East 

London. Since its foundation in 1976, it has had only one purpose: giving young boys and 

girls the best possible start for a successful and balanced academic life. There are three 

main points of entry into the school: into the Kindergarten (in the autumn of the academic 

year in which the children turn three years old), into Pre-Reception (in the autumn of the 

academic year in which the children turn four years old) and into Reception (in the 

autumn of the academic year in which the children turn five years old), with priority given 

to siblings. Our pupils achieve excellent results at 7+, with the vast majority moving on to 

the local Dulwich school of their choice. 

 

Our ethos is best summarised by our motto “love ∙ care ∙ excellence”. The school’s 

atmosphere lives this philosophy. It is a caring, friendly, fun and supportive place for both 

children and adults. At the same time, there is an air of achievement, respect and 

discipline. Our website and the latest Independent Schools Inspection report provide a 

good overview of our values and how we operate. 

 

 

Job description 

 

Classroom Assistants have historically made huge contributions to raising our teaching 

and learning standards and to the efficient running of the school.  Gap Assistants have 

the same professional duties as other Assistants.  However, their expected attainment of 

professional standards is naturally lower, and they tend to be deployed more flexibly to 

provide extra support where it is needed.   

 

The main duties and responsibilities include: 
 

 Supporting the teacher(s) by: 

o Helping with the preparation and maintenance of an effective and safe learning 
environment 
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o Contributing to the preparation of learning activities, supporting their delivery 
and monitoring their success and pupils‘ response, feeding back information as 
appropriate 

o Contributing to the maintenance of pupil and classroom records and the 
teacher’s effective communication with parents 

 

 Supporting children and their learning by: 

o Establishing fair, respectful, trusting, supportive and constructive relationships 
with children 

o Having high academic and behavioural expectations of all children and a 
commitment to help them achieve their full potential, giving them constructive 
feedback as appropriate 

o Motivating and encouraging pupils and promoting their independence and self-
esteem 

o Promoting positive pupil values, behaviours and attitudes  

o Monitoring and assessing the progress of children and taking appropriate action 

 

Additional duties and responsibilities we expect all of our employees to meet include: 

 Understanding and living out the HHS ethos of “love, care and an excellent education“ 
and its implications for day-to-day interactions with children and adults 

 Getting along well with others on the team and demonstrating strong commitment to 
team culture, always placing overall team success above self 

 Taking an active role in developing your own professional skills and expertise and 
helping the development of others 

 Participating in appraisal reviews of yourself and others 

 Participating in meetings and school events 

 Contributing to the development, image and well-being of the whole school 

 

There are three salary bands through which Gap Assistants can progress on a termly 

basis (subject to good performance) to honour/reward their increasing experience. For 

2019-20, the bands for a full-time Gap Assistant were: 

 Band G1: £2,900 (£725 monthly Sep.-Dec.) for the Autumn Term (overtime 
£6.70/hour)  

 Band G2: Same £2,900 (£725 monthly Jan.-Apr.) for the Spring Term (overtime 
£7.20/hour) – even though weeks worked are much fewer 

 Band G3: £3,140 (£785 monthly May-Aug.) for the Summer Term (overtime 
£7.75/hour)  

 

Expected hours of work are 8.30am – 3.45pm term time only, with minor additional 

requirements to attend INSET and induction training, staff meetings, open mornings, 

parent evenings, etc. which are part of the job and the monthly salary. There is an 

opportunity for additional remuneration by working extra hours after school until 5pm or 

6pm to help with the running of the After School Clubs. Gaps must be able to work until 

3.45pm and are not permitted to take on jobs looking after children at the end of the 

school day, unless they start after 3.45pm. 
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Person specification 

 

Successful candidates will: 

 Have completed school with good A levels  

 Love young children and possess the gift of working with them, finding ways to engage 
their imagination and innate sense of fun, energy and enthusiasm for learning 

 Have some of experience of having worked with young children 

 Share our commitment to excellence, high standards and expectations as well as our 
belief that love and care are prerequisites for a top quality education 

 Have drive, energy and enthusiasm 

 Be flexible, adaptive, innovative and creative 

 Have a happy personality with a good sense of humour 

 Be a constructive team player who will successfully work with fellow staff members 

 Have excellent interpersonal skills with adults and children 

 Be organised and efficient 

 Ideally be prepared to work for the whole year (Autumn, Spring and Summer terms) 

 

Herne Hill School is committed to safeguarding and promoting the welfare of children 

and expects all staff and volunteers to share this commitment.  Successful candidates 

will be required to have an enhanced CRB disclosure. 

 

 

How to apply 

 

Please complete the attached application form and post it to Mrs Ngaire Telford, 

Headteacher, Herne Hill School, 127 Herne Hill, London SE24 9LY or scan and e-mail it 

to her at enquiries@hernehillschool.co.uk. 

Preference will be given to candidates who are able to work the full academic year 2020-

21. If you are unable to work the full year, please indicate for which terms you are 

applying.  

 

We are looking forward to hearing from you! 
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